Koochiching Economic Development Authority (KEDA)
Director Job Description
Overview
The KEDA Director manages and oversees economic development activities under the direction of the KEDA Board of Directors, supporting the growth and vitality of Koochiching County and the City of International Falls.
This position serves as the primary point of contact for economic development efforts, including implementing marketing strategies, coordinating communications on behalf of the Authority, managing budgets, and building strong relationships with local, regional, state, and federal partners.

Key Responsibilities
Strategic Planning & Leadership
· Collaborate with the Board of Directors to develop and implement the annual work plan and organizational priorities 
· Identify, assess, and maintain an inventory of key economic development assets within Koochiching County 
· Stay informed on local, regional, state, and federal economic development programs and opportunities 
Community & Economic Development
· Assist communities and partners with grant applications and funding opportunities related to economic and community development 
· Coordinate with governmental agencies on zoning, planning, building codes, housing, infrastructure, and wetlands 
· Promote and support the County’s Foreign Trade Zone, including preparation and submission of the annual report 
Operations & Program Management
· Manage cold weather testing facilities and related activities, including scheduling, facility oversight, and financial tracking 
· Maintain and update the KEDA website and related marketing materials 
· Prepare and provide materials in support of monthly Board meetings 
· Maintain financial and organizational records in coordination with staff 
Communications & Outreach
· Serve as the primary liaison for economic development communications 
· Develop and implement marketing strategies and materials 
· Build and maintain relationships with business leaders, government entities, and partner organizations 
· Communicate economic development activities with local and regional media, stakeholders, and civic groups 
Professional Development
· Attend conferences, trainings, and seminars related to economic development to support continued growth and effectiveness in the role 

Qualifications
Education & Experience:
· Post-secondary education in community development, planning, marketing, communications, or a related field;
OR 
· Equivalent experience in community or economic development 

Salary Range
$70,000 – $79,000, depending on qualifications and experience
